
Course	Website
Go	to	www.stockwelllaboratory.com and	click	WFB	117 in	upper	right	corner
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I’m	only	a	sophomore,	why	do	I	need	to	think	about	jobs?

Because	to	get	a	job	after	college	you	need	experience;	to	get	
experience,	you	need	a	job…

...and	to	figure	out	what	you	can	do	with	your	degree

...and	what	you	like	and	do	not	like

Professional	skills,	strategies,	and	etiquette
(or:	how	to	make	the	best	use	of	your	college	career)



“I	want	a	job	where	I	get	to	work	outside”
“I	just	want	to	work	with	wolves/dolphins/whales…”



What	types	of	jobs	are	available	for	WFB	majors?



General	job	categories

Academic
Lecturer,	tenure-track	faculty	(requires	Ph.D.)

Government
State,	federal	agencies	(VTDFW,	USGS,	USFWS,	EPA,	etc.)

Non-profits
Nature	Conservancy
World	Wildlife	Fund
Conservation	International

Private	sector
Environmental	consulting
Local	conservation	organizations,	NGOs



Use	your	resources:

Anna	Smiles-Becker,	Experiential	Learning	Office	(Aiken)

UVM	Student	Chapter	of	Society	of	American	Foresters	(SAF)

Wildlife	and	Fisheries	Club	(Wildlife	Society	student	chapter)

Professional	society	web	pages	(American	Fisheries	Society,	
Wildlife	Society,	etc.)

Jobs	boards	(e.g.,	Texas	A&M	Job	Board	
https://wfscjobs.tamu.edu/job-board/)

Applying	for	jobs



Letters	of	reference	(=	recommendations)
- ask	if	they	will	write	you	a	letter	in	advance
- give	at	least	2	weeks	notice	before	deadline
- give	recommender	a	copy	of	your	resume	and	the	job	ad
- if	by	mail,	supply	stamped	envelopes
- letters	are	sent	to	the	prospective	employer,	not	you
- thank	your	reference	afterwards!

Applying	for	jobs



Dear	Mrs.	Marsden:

I	am	passionate	about	fishing,	and	am	very	interested	in	
working	on	anadromous fish	in	your	lab.		I’m	a	student	in	the	
Fisheries	Program	at	***	University,	and	plan	to	graduate	in	
2017.		I	am	resourceful,	responsible,	hard-working,	with	a	strong	
work	ethic	and	determination	to	succeed	in	the	field	of	fisheries	
management…..

(they	lost	me	at	“Mrs.”….)

Applying	for	jobs



Application	cover	letter/email

Don't	mention	how	the	first	time	you	ever	saw	the	ocean	you	knew	right	
then	and	there	you	wanted	to	save	the	dolphins…

Generic	applications	are	weak	(“I’m	looking	for	research	experience…”)
- If	you	want	to	work	with	someone,	look	them	up	first,	see	what	they	do,	
read	some	of	their	papers,	find	connections	with	your	interests	

Read	Stockwell	web	site
http://stockwelllaboratory.com/prospective-students

Applying	for	jobs



Interviews

You	are	expected	to	travel	to	interview,	and	accommodate	their	schedule	
(within	reason)	

Dress	code:	one	step	higher	than	on-the-job	dress	code

Have	specific	and	general	questions	– pay	attention	to	your	environment,	
show	you	are	interested

The	first	job	may	be	washing	glassware…	(it’s	not	all	glamor	work)

Applying	for	jobs



Be	patient…

Applying	for	jobs



Everything	you	need	to	succeed

Show	up.		On	time.

Communicate

Follow	up

Be	resourceful

Take	advantage	of	opportunities	– get	experience!

Admit	problems;	ask	for	help

Ask	questions

Know,	and	use,	your	resources

Follow	instructions



Dr.	Marsden:

Great;	where	is	your	office?

On	11/14/2012	10:24	PM,	Ellen	Marsden	wrote:	

I	can	meet	with	you	to	go	over	your	schedule	on	Monday	at	9:00.	

- Ellen
--
J.	Ellen	Marsden	
Chair,	Wildlife	and	Fisheries	Biology	
Rubenstein	School	of	Environment	and	Natural	Resources	
308D	Aiken	Center,	University	of	Vermont	
Burlington,	VT	05405	

Professional etiquette



Homework:	Find	a	job	related	to	your	
major/career	for	which	you	will	or	could	apply	
for	summer	2019.	Bring	a	single	2-page	
maximum	hard	copy	to	next	class.	The	document	
should	contain	the	following	information:	
• Position	Title
• Employer
• Application	due	date
• Position	Description
• Source	(where	you	found	the	job	advertised)



Armenio et	al.	(2017)



What’s	wrong	with	this	email?

Addressed	to	a	list-serve	– who	is	the	intended	recipient?

Informally	addressed	and	formatted,	with	typos,	to	a	formal	group

Unclear	what	he/she	is	talking	about	– what	Lake	Champlain	research?

Might	generate	a	laugh	(from	the	50+	faculty	on	the	list-serve)	- but	it	won’t	
generate	a	favorable	impression,	or	get	you	the	job/internship/opportunity

Professional etiquette



Hello	I	was	wondering	what	textbooks	we	need	for	the	class.	
There	isn't	anything	available	online.	
Sent	from	my	iPhone

Always	consider	your	‘audience’

Faculty	teach	multiple	courses,	may	have	over	100	students,	
with	multiple	assignments	– don’t	assume	they	remember	
which	course	you	are	in	or	which	assignment	you’re	referring	
to.

Professional etiquette



Filenames:
‘resume.doc’
‘application.doc’

Professional etiquette



Sent in	mid-June to	a	graduate student who did not know the sender:
Hi	Peter,

My	name is ______	and	I	am going to	be a	Junior	at	UVM	next year.	I	am living in	
Burlington over	the summer and	am interested in	being a	part	of	your research project.	I	
would love	to	do	some field work studying fish in	Lake Champlain.	Let	me know if there
are	any positions open in	your lab this summer.	Thanks.

Response:
Which	research	project	are	you	interested	in?
What	is	your	major	(i.e.,	are	you	looking	for	experience	and	skills	that	will	benefit	your	

future	career)?
What	experience	do	you	have	with	fish,	boats,	field	sampling	that	would	help	us	to	

evaluate	how	you	could	contribute	to	our	research?	
Are	you	looking	for	a	paid	job,	or	just	a	chance	to	participate	in	some	fun	field	work?
You	should	realize	that	field	work	is	just	one	aspect	of	most	projects	– it	looks	

‘glamorous’,	but	it’s	usually	the	lab	work	that	produces	the	essential	data.

Professional	etiquette



Example	Cover	Letter

Hello	Mr.	Stockwell,

I	saw	your	post	for	this	assistantship	the	other	day.	I	am	very	
interested.
I	graduated	from	UNH	with	a	degree	in	Environmental	Science:	
Ecosystems.
Ecological	modeling	is	not	something	I	am	truly	experienced	in	
though	I	am	very intrigued.
Perhaps	you	would	be	willing	to	tell	me	more	about	the	project	in	
the	near	future	so	that	I	might	decide	if	I	should	apply.
I	already	live	in	Burlington.

Thanks,

Sam	XXXXX



Hello	Jason,

I'm	interested	in	employment	with	the	Rubenstein	Ecosystem	Science	
Laboratory	in	a	dual	role;	as	a	field	technician	and	a	data	analyst.	I	have	three	
years	experience	in	oceanographic	research	based	at	University	of	
Miami. My educational	background	is	in	Marine	Science	and	Mathematics.	
My	current	research	project	is	microplastic transport	in	turbulent	water	flow.

In	addition;	I'm	a	former	resident	of the	Old	North	End	and	have	significant	
ties	to	the	teacher	and	scientific community	within	Burlington.

Attached	is	my	resume,	I	believe	that	I	would	make	a	great	addition	to	your	
team.

Very	Respectfully,

Example	Cover	Letter



Example Cover Letter
Dear Dr. Stockwell:

I would like to express my interest in joining your lab as a Masters student to be part 
of the herring foraging behavior study. As a lifelong outdoorsman, hunter and fisherman I have 
developed a great appreciation for wildlife as well as the environment. I also am aware of the 
great importance in population management to maintain healthy numbers of animals, as well 
as, habitat. As a lifelong Mainer I have seen population changes in saltwater sport fish, over 
the years, which can be directly related to their food sources. I believe that this survey can be 
an important link between the complex food web of salt water fishes off the coast of Maine, 
which the herring plays a large roll in.   

I received my bachelors degree in chemistry from Wheaton College in Norton, MA 
in 2009. Since then I have worked as a chemistry teacher at the post graduate level and 
currently I am a manufacturing chemist for a biotech company. However, it is the outdoors that 
I am truly passionate about. The opportunity to take part in this research project is one that I 
would greatly enjoy and use to help reach my career goals. I believe that I am very well 
prepared to both physically and mentally undertake this research project. I have spent 
countless hours fishing in Maine, both off shore and inland, and this is a project that I have a 
personal interest in. I have seen first hand that changes over the last 15 years to the quality and 
quantity of fish in Maine, and would like this opportunity to contribute to the research that can 
help protect this delicate fishery.

…

As I look beyond graduate school I want to become involved in the management of 
wildlife populations. One of the populations of special interest to me is the Maine white tail 
deer, as recent harsh winter conditions, mixed with increased predation have greatly reduced 
the herd. Whether in Maine or Vermont I want to use my education and experiences, along 
with my zeal for the outdoors, to ensure that nature continues to thrive.

I look forward to hearing from you to further discuss my qualifications and experiences, 
as well as further express my passion to be a member of your lab to participate in this research.
Sincerely,

XXXX



Example Cover Letter

Hello Dr. Stockwell,
My name is XXX XXX and I graduated in May from the University of Arkansas-Monticello 
with a B.S. degree in Wildlife Management. I am working at the University of Central 
Arkansas in the stream ecology lab focusing on aquatic invertebrates, identifying aquatic 
insects for Dr. Sally Fields' research of the Saline River Restoration project. I have recently 
been searching for a graduate position that would begin in either Spring or Fall 2012.

I have had some fish experience during my employment with the Arkansas Game and 
Fish Commission (AGFC), working on the Mississippi River Paddlefish Project. That 
experience, combined with my invertebrate work, has led to a strong interest in food web 
dynamics.
I am very interested in your research as it looks at ecosystem ecology and conservation 
which is the heart of my career goals because of the array of people and wildlife I've had the 
opportunity of working with during the past few years. Please consider me for your MS 
position at University of Vermont as I would like to continue my education and work in 
natural resources. If you have any questions or if there is anything you need please do not 
hesitate to contact me.

Thank you for your time,
XXX XXXXXX



Example Cover Letter
Dear Dr. Stockwell,

I am applying for the MSc assistantship to investigate Atlantic herring bioenergetics. I am 
excited by the opportunity to continue my studies by attending the University of Vermont, 
while pursuing my interests in fisheries and ecological modeling. My prior experiences have 
provided me with a strong foundation that will allow me to be successful as a graduate student 
in the University of Vermont Natural Resources department.

I have had the opportunity to perform research in a variety of ecological areas and have become 
interested in fisheries, particularly modeling. My participation in a workshop on Marine 
Resource Population Dynamics led to my initial interest in the field of fisheries, which was 
furthered by internships at the Northwest Fisheries Science Center (NWFSC) and the Gulf of 
Maine Research Institute (GMRI). These various opportunities allowed me to learn about 
different aspects of fisheries and the use of modeling in fisheries research. At NWFSC, I had 
the opportunity to investigate the effects of climate change on overwintering bald eagle salmon 
consumption using a bioenergetics model. I also worked on a project studying jellyfish 
behavior through the use of acoustic telemetry. Through these projects I studied different 
aspects of aquatic systems, including links between terrestrial and aquatic systems, and learned 
about bioenergetics modeling firsthand. Currently, at GMRI, I am working on an individual-
based model of Atlantic salmon migration in the Gulf of Maine, which has given me the 
opportunity to also learn about this type of modeling.

Continued	on	next	slide



As an undergraduate student, I had the opportunity to study at Woods Hole Marine Biological 
Laboratory in the Semester in Environmental Science (SES) program, an intensive program 
with an emphasis on field and laboratory work. The program included a section on food webs 
and the role of fish in ecological systems, which led me to consider fish as part of a larger 
system. It also included a course on Mathematical Modeling of Ecological Systems, for which I 
developed my own model of the effect of nutrient inputs on the hypoxic zone in the Gulf of 
Mexico. From these experiences, I have developed a strong interest in the use of modeling to 
investigate fisheries-related questions. My work at NWFSC and SES also led to my interest in 
studying fish in the context of ecological systems. Investigating Atlantic herring in the context 
of foraging, environmental change and food web dynamics will allow me to pursue these 
research interests and to further explore bioenergetics modeling as a tool for environmental 
research. As a double major in biology and mathematics I enjoy working in both areas and hope 
to combine them in my research, which I will be able to do using bioenergetics modeling.

My background and previous experiences have prepared me to work effectively on the Atlantic 
herring project. I developed strong quantitative skills as a mathematics major and a context for 
these skills as a biology major. My previous modeling research, including the bald eagle 
bioenergetics and Atlantic salmon migration projects, as well as my use of statistical modeling 
to investigate the latitudinal gradient in species richness, have allowed me to apply this 
background to ecological questions using a variety of methods. As a graduate student at UVM, 
I will be able to draw on this background, including experience programming in Matlab and R.

Continued	on	next	slide



I am excited by the chance to investigate Atlantic herring in relation to food webs, foraging and 
environmental change using bioenergetics modeling. I believe my prior experiences qualify me 
for this position. Please do not hesitate to contact me if you have any questions. Thank you for 
your consideration.

Sincerely,





What	elements	contribute	to	a	good	cover	letter?



The	purpose	of	a	resume	and	CV	(curriculum	vitae)

Provide	factual	evidence	of	you	and	your	background

• CV	(curriculum	vitae,	or	‘life	story’)	is	a	complete	listing	
of	everything	you’ve	done	in	your	profession

• Resume	is	a	shortened	summary	of	the	essential	
points	(tailored	to	a	particular	position	you	are	
applying	for)	in	your	CV.	

• CV	will	grow	over	time	with	more	experiences	and	
jobs;	at	this	stage	in	your	career	(i.e.,	still	enrolled	in	
college),	your	resume	will	essentially	be	the	same	as	
your	CV.	



Resume
• Organize	to	provide	easy	and	rapid	access	to	

information,	with	no	extraneous	details
• Keep	simple,	minimize	the	text
• The	“style”	of	your	resume	is	a	personal	choice,	but	

your	choice	could	help	or	hurt	depending	on	who	is	
reviewing	your	resume;	keep	your	audience	in	mind

• Job	ads	often	put	limits	on	length	(e.g.,	submit	a	2-
page	resume)	– keep	as	short	as	possible	without	
making	resume	“too	busy”

• Put	items	in	reverse	chronological	order	– most	
recent	jobs/experiences	first

• Proof-read!	Spelling	errors,	typos,	missing	words,	
stray	capitals,	etc.,	are	a	sure	way	to	not	pass	the	
first	filter	



Resume
Basic	information	to	include:
• Contact	information:	name,	address,	email,	and	phone	number	
• Education:	if	you	have	already	graduated,	list	your	degree(s),	institution(s),	and	year(s)
• Current	position,	e.g.,	‘Undergraduate	in	Wildlife	and	Fisheries	Biology,	University	of	

Vermont,	expected	graduation	May	2020”
• Relevant	job	experience – any	jobs	that	relate	to	the	job	for	which	you	are	applying

o for	each	job,	list	the	job	title,	institution,	dates	of	employment
o you	can	also	add	a	brief	summary	of	what	you	did,	and/or	skills	gained,	e.g.,	“small-

mammal	trapping;	trained	crew	of	five	high	school	students”
o include	internships,	summer	experiences,	part-time	work	in	a	faculty	member’s	lab,	

volunteer	experiences
• Publications,	presentations,	or	other	products on	which	you	are	an	author,	if	any;	class	

presentations	and	reports	do	not	count
• Relevant	coursework – a	short	list	of	courses	that	demonstrate	your	training	that	is	

useful	for	the	job for	which	you	are	applying
• Skills,	e.g.,	certifications	(boating,	scuba,	Wildlife	First	Responder),	GIS,	proficiency	in	R	

programming,	welding,	special	driver’s	license(s),	languages
• References with	contact	information	– professionals	whom	you	have	already	contacted	

and	they	have	agreed	to	serve	as	a	reference	for	you;	follow	instructions	for	number	of	
references	



Resume
Do	NOT	include:
• Previous	jobs	that	are	not	relevant	to	your	next	job	or	career,	

such	as	retail,	bartending,	etc.		unless	you	need	to	demonstrate	
skills	(“landscaping	with	use	of	heavy	machinery”)	or	
responsibility	(“supervised	a	staff	of	seven	people”).

• Exaggeration	of	your	capabilities
• Self-evaluation	(“works	well	with	others,	highly	motivated,	

extremely	personable”);	this	is	the	job	of	your	references
• Interests	outside	of	the	position	(could	hurt	- you	do	not	know	

who	reviews	your	resume	and	what	their	biases	may	be)
• Career	goals	or	objectives	(“My	objective	is	to	work	for	you,	in	

your	agency,	in	the	positive	advertised.”)	– better	placed	in	a	
cover	letter	or	during	an	interview

Proof-read!	(Again!) Ensure	no	splling errors,	
typos,	missing	words,	stray	Capitals,	etc.



Homework:Write	a	cover	letter	and	a	1-page	
resume	for	your	job.	Bring	two	hard	copies	of	
your	resume	and	two	hard	copies	of	your	cover	
letter	to	class	on	Tuesday,	Jan	22

Homework:	Read	Chapter	1	(“Writing	in	
Science”)	in	Schimel	(2012)

Homework: Read	Dawidowicz et	al.	(1990)	and	
answer	the	provided	questions.	Bring	two	hard	
copies to	class	and	be	prepared	to	discuss	the	
paper	on	Thursday,	Jan	24	


